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Application – Personal Financial Statement - SBA Form 413 
 
The SBA’s personal financial statement (SBA Form 413) is a form created, updated and required 
by the SBA.  The form serves several purposes including assisting lenders (and the SBA) 
determine SBA loan eligibility (discussed in Chapter Two) and evaluate your credit profile 
(discussed in Chapter Three).  The personal financial statement (PFS) is a representation of your 
personal assets and liabilities. This form can be confusing and questions about how to complete 
it correctly are common. 
 

The personal financial statement (PFS) is to be completed by each of the business owners 
specified on the business loan application summary form who have or will have a twenty 
percent or greater ownership interest.  If no owner has at least a twenty percent ownership 
interest, at least one of the owners will be required to guarantee the loan and will be required 
to complete this form. 
 
The SBA loan programs are federal programs so the SBA’s personal financial statement is a 
representation of the personal assets and liabilities of the individuals listed at the top of your 
federal income tax return (IRS Form 1040).  If you file a joint tax return, the PFS should 
represent assets and liabilities that are held both jointly (with your spouse) and individually. 
The SBA Form 413 is a great form to summarize your personal assets and Liabilities.  The first 
page is a summary of all of your personally held assets and liabilities.  The second page is where 
your summarized assets and liabilities listed on page one are broken down to detail each of 
your assets and liabilities.  The third page is a continuation of the second page in addition to a 
section for signatures (by both spouses) to certify that the information provided is accurate. 
 
As a reminder, assets that are owned by third parties such as an LLC are not to be listed on your 
personal financial statement.  Liabilities that are paid for by a third party such as an LLC are not 
to be listed on your personal financial statement.  If a car loan listed on your credit report is 
paid by your business, the car should be listed on your business’s balance sheet in the asset 
section and the loan should be listed on the liability section of the balance sheet.  The car 
should not be listed on your personal financial statement.  This is important because you 
obviously do not want liabilities to be doubled by the lender in its analysis of your credit 
worthiness.  
 
The Personal Financial Statement (pictured) has been numbered to correspond with the written 
explanation of how to complete each of the fields.  If there is a field on the form that causes 
you confusion, find the corresponding number for detailed instructions. Listed below are the 
step by step instructions of how to complete the SBA form 413 (Personal Financial Statement).  
The electronic version of this form has an auto calculate feature which is available for 
download. 
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From the top of page one of the personal financial statement (SBA Form 413), complete the 
form as follows: 
 

1. As of: List the date that you complete the personal financial statement. The date should 
be listed in MM/DD/YYYY format. 

2. Name: List your full name (and spouse’s full name) as it appears on the top of your 
personal tax return (IRS Form 1040).  If taxes are filed jointly, both names must be 
reflected here regardless of ownership in the applicant business. 

3. Business phone: List the direct work phone number for the person most likely to be 
contacted regarding the business loan application. A general business phone number 
can cause delays in communication, particularly related to confidential information. 

4. Residence address: List the street address where you live.  This should not be your 
business address. It should match the address listed on your driver’s license and credit 
report. 

5. Residence phone: List your home number or the cell phone number for the person most 
likely to be contacted regarding the business loan application. 

6. City, state and zip code: Complete this section to match the street address listed at 
number 4 (residence address). 

7. Business name of applicant/borrower: Leave this section blank. It is common for 
businesses to operate under several names and many times, new entities are created 
for the purpose of obtaining financing.  This will be completed by the lender during the 
underwriting process. 

 
Assets 
The left side of the bottom half of the first page is a summary of your personally held assets.  
8. Cash on hand & in banks: List the total amount of cash that you keep liquid for monthly 

expenses (bills) and general spending money. This should be the total balance of all of 
your personal checking accounts (individually held and jointly held) plus any cash under 
your mattress, in the sock drawer, and in your wallet.   

9. Saving accounts: Enter the total balance of cash held in your various savings accounts.  
This should include individual and joint personal savings accounts and certificates of 
deposit (CD’s) held at your bank. This should also include savings in 529 plans and HSA 
accounts.  

10. IRA or other retirement account: enter the total current balance of all of your 401k’s, 
IRA’s and other retirement accounts.  This should include all accounts that would incur a 
penalty by the government if you were to take an early withdrawal (i.e. prior to age 59 
½).  Bankers like to see retirement accounts because even though these accounts are 
not as liquid as cash or marketable securities, they can be drawn from in an emergency 
to potentially save a business and they indicate that the applicant is planning ahead.  
Additional details regarding the IRA and Other Retirement Accounts are to be detailed in 
section 5 on page 2 of this form. 

11. Accounts & notes receivable: Enter the total amount of money due to you by a third 
party.  This could be a loan that you made to your business, to a friend or a family 
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member.  It could also be for work that you did for someone that you will be paid for in 
your person name. 

12. Life insurance-cash surrender value: only list a value here if you have a whole life 
insurance policy.  Term life policies do not have a cash surrender value.  If you have a 
whole life policy, your statement should indicate the cash surrender value. The full 
details of any life insurance policy are to be listed in section 8 on page three of this 
form. 

13. Stocks and bonds: List the total value of all of your marketable securities held by you 
and your spouse.  Additional details regarding Stocks and Bonds are to be detailed in 
section 3 on page two of this form. 

14. Real estate: Enter the total market value of all of your personally held real estate.  It 
should include your primary residence, all other residences and any other properties 
(including investment properties) held personally.  The value of each of the properties 
should be based on the current market.  It is common for people to list a value much 
higher than the price that was paid for the residence.  Unless you have made substantial 
improvements to the property, I would recommend not inflating the value unless you 
can back it up with an appraisal or internet comps. Additional details regarding 
personally held real estate is to be detailed in section 4 on page two of this form. 

15. Automobiles: Enter the total value of all of your personally titled cars as well as boats, 
RV’s, four wheelers and other motorized vehicles.  If any of these automobiles are 
represented on a business’s balance sheet or paid for by a third party (business), do not 
list them on the personal financial statement. Provide additional details regarding model 
year, make and model in section 5 on page two of this form. 

16. Other personal property: Enter the total value for all other personal assets.  Examples of 
other personal property include jewelry, artwork, antiques, electronics, furniture and 
collectables.  Additional details regarding other personal property is to be detailed in 
section 5 on page two of this form. 

17. Other assets: List the value of your personal ownership interest in private businesses.  
For example, if you have 25% interest in a business that has a net worth of one million 
dollars, list $250,000 for other assets.   The details of your other assets are to be listed in 
section 5 on page two of this form. 

18. Total: Enter the total value of all of the assets listed at number eight through number 
seventeen on this form. This total should represent the total value of all of your 
personally owned assets. 
 

Liabilities 
The right side of the first page (bottom half) is for your personal liabilities and net worth. 
When completing the right side out this form, print off all of your current loan and credit 
card statements and download a copy of your free credit reports.  To get a copy of your free 
credit report, go to www.annualcreditreport.com.  The SBA lender will obtain a copy of your 
credit report so it is important that you have a copy and current debt statements to 
accurately complete the liability portion of your personal financial statement. 
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19. Accounts payable: Enter the total amount of bills that are unpaid as of the date of this 
form.  An example of an account payable is your cable bill that is outstanding. Accounts 
payable is typically left blank or zero. 

20. Notes payable: Enter the total amount of personal debt that is owing based on a formal 
agreement.  Credit cards and personal lines of credit are the most common type of 
notes payable. All payables are considered to be short term liabilities and are expected 
to be paid within the year.  All of your Note Payables are to be detailed on Page two of 
this form in Section 2.  Make sure to enter the actual total balance as of the date of this 
form regardless of whether you pay the entire balance every month. 

21. Installment account (auto): Enter the total outstanding balance of all of your car, boat 
and plane loans.  On your credit report, you will usually see “auto” listed next to any car 
loans. 

22. Monthly payment (auto): Enter the total monthly payment based on the total balance 
listed in number twenty one. 

23. Installment account (other): Enter the total balance of all other term loans (non-auto). 
Other installment accounts include personal loans, furniture loans, student loans, and 
other loans that have a scheduled monthly payment and are payable over more than 
one year. 

24. Monthly payment (other): enter the total monthly payment based on the total balance 
listed in number twenty three. 

25. Loan on life insurance: enter the outstanding balance of any loan that you have taken 
against your life insurance policy. This would be an amount that you have borrowed 
against the cash value listed at number twelve. 

26. Mortgages on real estate: enter the total balance of all personal mortgage debt 
(including home equity lines of credit). The amount listed here will be further detailed in 
section four on page two of this form. 

27. Unpaid taxes: Taxes include all taxes of which you are personally liable such as income 
tax and real estate tax. Enter zero unless you owe taxes that are past due.  If your taxes 
are past due provide details of the delinquency including negotiated repayment terms in 
section six on page two. 

28. Other liabilities: Enter the total balance of any other liabilities that you owe that have 
not been entered in any other section.  An example of an “other liability” is past due 
child support. Detail these other liabilities in section seven on page two. 

29. Total liabilities: Enter the total of all liability balances of number 19 (accounts payable) 
through number 28 (other liabilities), excluding monthly payment amounts listed for 
number 22 and 24 on this form.  This total liability should represent the total amount of 
money that you (and your spouse) personally owe third parties. 

30. Net worth: Enter the difference between your total assets (number 18) and total 
liabilities (number 29). This number can be positive or negative.  

31. Total: Enter the number calculated from adding net worth (number 30) and total 
liabilities (number 29) together.  This number should equal the number listed for 
number 18. 
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Section 1. Source of Income and Contingent Liabilities 
32. Salary: Enter the total gross income that you (and your spouse) collect on an annual 

basis as of the date of this form. 
33. Net investment income: Enter the total amount of income generated from your 

investments including dividend income. 
34. Real estate income: Enter your net income as reported on Schedule E of your personal 

tax return (Form 1040 Schedule E). 
35. Other income: Enter the amount of annual income that you collect from other sources.  

An example of other income might be money that you collect as a distribution from a 
business in which you have an ownership interest. 

36. As endorser: Enter the amount of outstanding debt for which you have co-signed.  For 
example, if you have co-signed on your child’s car loan, enter the outstanding balance 
here. 

37. Legal claims & judgments: Enter the total amount of legal claims and judgments filed 
against you.  If you are defendant in a lawsuit, enter the amount of the claim against 
you. 

38. Provision for federal income tax: This is for your estimated income tax payment.  Most 
people leave this blank or zero. 

39. Other special debt: This is for any other contingent liabilities.  This is usually left blank or 
zero. 

40. Description of other income: Detail the source of the other income represented for 
number 35. 
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Section 2. Notes Payable to Banks and Others 
41. Name and address of note holder(s): List the creditors’ names and account numbers for 

all of your note holders. These accounts will be matched to the creditors listed on your 
credit report. 

42. Original balance: list the greater of credit limit or original balance for each of the 
creditors listed for number 41. 

43. Current balance: list the current balance for each of the creditors listed at number 41.  
Verify that the amount listed on your statement matches the amount listed on your 
credit report.  The total of all current balances listed should match the total represented 
at number 20 on page one. 

44. Payment amount: List the minimum payment amount required by the creditor. 
45. Frequency: Enter how often payments are required to be made. Normally, this will be 

monthly. 
46. How secured: Enter what collateral was taken to secure the note.  Most credit cards are 

unsecured.  If the account is unsecured, enter “unsecured”. 
 

Section 3. Stocks and Bonds 
47. Number of shares: Enter the amount of shares that you own for each marketable 

security. 
48. Name of security: Enter the name of the stock, bond, or fund. 
49. Cost: Enter the amount originally paid for the marketable security. 
50. Market value: Enter the current market value for each security.  The combined market 

value for all securities listed should equal the amount listed at number thirteen on page 
one. 

51. Date: Enter the date of valuation of the market value. 
52. Total value: Enter the total current value for each security. 

 
Section 4. Real Estate Owned 
This section is where you can list up to three properties. If you have more than three 
properties owned in your personal name, duplicate page 2 of the PFS. As a reminder, this 
section is only for real estate that is owned in your individual name(s). 
53. Type of real estate: Enter if the property is your primary residence, other residence, 

rental property, land, etc. 
54. Address: List the complete physical address of the property including street address, 

city, State and zip code. 
55. Date purchased: Enter the date the property was acquired. 
56. Original cost: Enter the amount originally paid for the property regardless of the 

additional investments made in the property since the original purchase. 
57. Present market value: Enter the current value of the property. Lenders will typically 

verify the value entered by searching the address on the internet at popular websites 
such as Zillow.com.  If you are not sure of the current value, enter the address in Google 
and see what it says. The total value for all of your properties should match the total 
listed at number fourteen on page one. 
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58. Name and address of mortgage holder: Enter the current name of the mortgage lender 
to which payments are made.  This will be matched to mortgage loans listed on your 
credit report. 

59. Mortgage account number: List your entire mortgage account number as listed on your 
mortgage statement.  Keep a copy of a recent mortgage statement for each of your 
mortgages in a three ring binder to be submitted to the SBA lender as required. 

60. Mortgage balance: Provide the mortgage balance as it appears on your most recent 
statement. If you have more than one mortgage such as a 1st mortgage and a home 
equity line of credit on a property, include the first mortgage balance.  You will have to 
handwrite the second mortgage information or complete the PFS Addendum.  The total 
of all of the mortgages should match the amount entered at number twenty six on page 
one of the PFS. 

61. Amount of payment: Enter the amount of payment that is required to be paid on a 
monthly basis. This should be your first mortgage minimum payment. If you have a 
second mortgage, you will have to handwrite the second mortgage payment amount or 
complete the PFS Addendum. 

62. Status of mortgage: Enter the word “current” unless you are thirty days or more behind 
on your payments. 
 

Section 5. Other Personal Property and Other Assets 
63. Other personal property: Describe each of the assets for which you provided a value in 

sections ten, eleven, fifteen, sixteen and seventeen on the first page of the PFS.  This 
includes your retirement accounts, your accounts and notes receivable, your 
automobiles, your personal property such as your electronics and furniture, and other 
assets such as ownership in privately held businesses and patents. For automobiles, 
detail year, make, model and current value.  For other personal assets such as 
electronics, jewelry, furniture, and artwork, provide a value for each category. Asset 
values should correspond to the values listed on page one in sections ten, eleven, 
fifteen, sixteen and seventeen. If any of these other personal assets are financed and 
the liability has not previously been detailed on the PFS form, detail the lien holders, 
lien amounts, terms, pledged assets and other relevant loan information. 
 

Section 6. Unpaid Taxes 
64. Unpaid taxes: A written explanation for unpaid taxes should only be provided if an 

amount greater than zero was entered at number twenty seven on page one of the PFS.  
If you are behind on your taxes, provide the type of delinquent tax, when the tax was 
due, the amount due and any property addresses connected with the lien.  In addition, 
provide information about repayment terms if these have been negotiated with the 
creditor (e.g. IRS or your state).  
 

Section 7. Other Liabilities 
65. Other liabilities: Detail the terms of the liability amount listed at number twenty eight 

on page one of the PFS.  Include the source of the other liabilities, the type of liability, to 
whom payable, balance due, payment amount, maturity date, and any collateral 
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pledged to secure the liability.  Other liabilities should not be confused with contingent 
liabilities.  Other liabilities are debts that are required to be repaid personally. 
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Section 8. Life Insurance Held 
66. Life insurance: List all life insurance policies owned by you and your spouse. Term 

insurance is life insurance that is only payable if the owner was to die during a specific 
period of time.  Term life insurance does not have a cash value.  Whole life insurance 
will have a face value (total amount of the coverage) and a smaller cash value. Provide 
the owner of the policy, the face amount, the cash surrender value, the name of 
insurance company and beneficiaries. The total cash surrender value should match the 
amount listed at number twelve. 
 

Certification 
67. Signature: Each spouse is to sign one of the signature lines and print their name below 

(number sixty eight). 
68. Print name: Clearly print or type the full name of the spouse corresponding with 

signatures. 
69. Date: Enter the date the form was signed. 
70. Social security number: Enter the social security number for the name printed to the left 

of this field. Use XXX-XX-XXXX format. 
 
Once the SBA’s personal financial statement has been completed, save the completed form in a 
three ring binder with a copy of all of the financial statements used to compile your financial 
information.  During the loan process, having the supporting information available will help you 
answer any follow up questions by the lender about your personal financial statement.  In 
addition, some of these statements may be requested as part of underwriting. 
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